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All Pr. Accountant Grncn,1/ Actountanl c;cncral (/\& E) (As per mailing list) 

All Pr. Arcountant General/ Accountant (;cncral (Audit) 
(As per mailing list) l 

- l 

Subj«t: -~ '\ \ \ Addition of para 7.16.4 of MSO (Admn) for introduction of ~• Acccptin~ Authority" for Annual Performance Appraisal Report writing of Divisional Accountant, Dh1isional Accounts Officer, Gr. II, Divisional Accounts Officer, Gr. I and Sr. Divisional Accounts Officer. 
Sir/1\,fodam. 

Presently. procedure of Annual Performance Appraisal Report (APAR) writing of 
Divisional Accountant, Divisional Accounts Oflicer, Gr. II, Divisional Accounts Officer, Gr.I 
and Sr. Divisional Accounts Officer is guided by para 7.16 of MSO (Admn). Vol. I which 
prescribes Divisional Officer (Executive Engineer) of the concerned division as ~t•pQrting 
Officer and Sr. DAG/DAG in charge of Work Accountant as Reviewing Officer. 

2. Now, it has been decided by the Competent Authority to introduce ''Acceptin~ 
Authority" at the level of Pr. Accountant General/Accountant Genera] of the state in the 
process of APAR writing of these cadres, for which new provision at para at 7.16.4 of tvtSO 
(Admn ). Vol .I is added as below: 

New P:.tr~ 7.16.4 

a. Upun review of the Annual Perfonnancc Appraisal Report (APAR) by the concem~d 
Senior D<.:puty Accountant General/Deputy Accountant General (Sr. DAG/D~\G), the APAR 
shall he forwardcJ to the Principal /\ccmintant General/ Accountant General, who ~hall srrve ----·--, 
as th~ Accepting Authority. The Accepting Authority shall provide specific comm~nts on the 
rcmai;ks of the Rc:rorting and R~viewing Officers, addr~ssing uny difforenc~s of opinion \\ ith I 

1 



dctuih:d, c, id~lll:1..'-h:tM:d rca-;tm~. /\dditin1mll). Iii(• 1\cc~ptinf! Authority shall ussign ar 
'-" crnll ntlllH.'rkal grnJ~ 011 a ~l:~tk' (,r I to Io. , c,l:I·, ing grmJcs 1

) and IO for exceptional 
pcrfomumcc :-uh~t:mtiatt·d h~ ~pccilk achic, c111cIlls. o-' per t'Slobli~hcd guidt!li11es. 

h. In :.l~"""~srng 1~11t)mmn'-~c and d(•tcnnining the ovcrnJI grndc. the f{cvicwing Authority 
( [).,\( i ~r.DA< i) and t\r~cpting /\ uthority (A( j/J> /\(}) shull c.:onsidcr the Confidential Report 
~ubmirteti h~ the Jnstx'Ctin~ Olliccr through the Accountant General (Audit). as prescribed in 
~'tfa 7.17. focusing on tht.' quality of work and con<luct. The entire process shall strictly adhere 
to the timclincs specified in OoPT Otv1 No. 21OJ1/10/2025 PP( A-II) dated 09.04.2025. 
en~uting completion by the stipulated deadlines. 

c. Representation against the entries and the final grading given shall lie with DAI (Govt. 
Accounts). 

3. The role and responsibilities of ''Accepting Authority" are prescribed in DoPT OM. 
No. 21 Ol 1/l /2005-Estt (A) (Pt.II) dated 23.07.2009. Instructions regarding other modalities 
related to fom1at, timeline etc. \\ill be issued by Headquarters subsequently. 

4. Further. it has heen brought to notice that the mechanism prescribed in para 7.17 of .--MSO (Admn). Vol.I is not being followed in most of the sates. [n this regards, Pr. AG/AG 
(Audit) of aIJ concerned states. where Divisional Accountant cadre is in operation} are 
requested to adhere to the provisions of the para. 

5. These modified provisions shall be applicable with effect from next reporting cycle 
2025-26. 

Yours faithfully. 

'h< 

Asstt. Comptroller & Auditor G:\~al(N) 
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